
 

 

Import Template Forms 

PROCESS 

 
To download the COVID-19 form templates, utilize the following steps:  
 

1. Download the compressed file titled “Ecollect Lite Templates.zip” from Community. 
2. Extract the templates by using a file extractor such as WinZip, or simply right click and select Extract or Extract All.  
3. In the extracted file, choose the .form file template you’d like to use from the list of 6 options.  
4. In your PowerSchool SIS, navigate to Ecollect Forms 

 

 
 

5. Click “New Form” 

 
 

6. Click Import Form 
7. Click Choose File  

https://help.powerschool.com/t5/PowerSchool-Ecollect-Forms-COVID/COVID-19-Response-for-Ecollect-Forms/ba-p/85867


 

 
 

8. Select the file in your file browser/finder window 
9. Click the title of your form 
10. Rename form if desired 
11. Click “Save Form.” 

 

 
 
 

 


