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• Project Manager Name

Welcome to the Special Programs
PowerSchool PowerUps!

February 14, 2023



Today’s Agenda
• New Features: 

• PowerSchool Special Release Programs Version 22.11.1.0

• PowerSchool Special Release Programs Version 22.11.2.0

• Reporting How-To
• Create a Standard Report

• Manage Report Properties/Privileges

• Manage Report Securities

• Reporting Utilities 

• Reporting Demonstration How-To
• Profile Report

• Document Report

• Closing and Next Meeting Information 
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• Retired educator - 26 years

• Special Educator

• Reading Specialist

• PowerSchool - 3 years

• Special Programs - 2 years
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Meet the Team

• Our Support Team is on the call to 
assist with technical questions.

• Please submit your questions into the Q&A 
during presentation.

• There will be time for additional Q&A at end 
of the session.

Special Programs SupportRobyn Skidmore
Education Impact Consultant II



Platform Release Highlights

4

Version SPPL 22.11.1.0
Release Date: January 27, 2023 

Version SPPL 22.11.2.0
February 17, 2023 
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Special Programs 22.11.1.0 

Digital Signature

• Resolved an issue where staff members were unable to opt out a 

signer after a document was sent for signatures.

Special Programs 22.11.2.0

Workflow Case Type

• Resolved an issue where previously, the Formula editor would not 

correctly insert the Student field recommendation into the 

Workflow Case Type setup dialog boxes
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Special Programs 22.11.1.0 

Transfer Envelope

• If a district receives a document via transfer envelope but does not 
make it live, and the district sends the same student to another 

district in a transfer envelope, the receiving district can make the 

document live.

• Previously, the second receiving district in this scenario could not 
make a document live if the first receiving district had not already 

made it live.

Digital Signature- Guided Signing

• Signers can now use the Guided Signing option to auto-navigate to 

the fields needing action.
• Signers can turn the option off or on at any time during the signing 

process without losing progress.

• There is additional confirmation step for signers using guided 

signing to acknowledge that they have read the document.
• Administrators can override guided signing from Edit 

Template Behavior Options.

Digital Signature

• Required and optional fields are now denoted with tags on the fields.
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  Special Programs 22.11.2.0 

Digital Signature 

• Fixed issue where rows for staff would duplicate when users  

restart the Digital Signature process. 



Your Feedback is Important!

8

It would be great to have 
more time during the call to 

share with our colleagues 
and other districts. 



Reporting : Create a Standard 
Report
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• Data is imported from the SIS to Profiles.

• Data is exchanged between profiles and documents.

• Data is sent back to SIS as State Reporting Data and 
Alerts.
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Where does the Data come from?



Tips:

• Pull data from Profile for a cleaner report

• Pull data from finalized documents

• Get to know your document templates and 
corresponding fields. Make note of information you 
need for report.
• What field on what document does this data come 

from?
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Where does the Data come from?

Knowledge is Power



Gather Information:

1. Where do I need pull information from? (Source) 

a. Student Profile 

b. Student Documents (FINALIZED) 

2. What information do I need to see? (Column Data) 

a. Demographics? 

b. Special Education information? 

3. Who will see the report? (Security) 

a. Public or Private (Depending on Security Permissions)
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Standard List Report Basics 
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Standard List Report Basics 

Report Name: Make unique
Description: Including a description helps other users identify and use the report if a Public report 
Ownership/Category: Organize by adding to existing category, create a new category
Type of Information: Profile or Document (Baseline or Child Template) ; Default is Student 
Selection Criteria: Define formula for selecting records to appear. 

Knowledge is Power

Reporting > Standard Report > List Report 



Reporting : Manage Report 
Properties and Privileges
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Report Properties
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1. Click Reporting > Standard Reports
2. Click on the Report Name to run the report.
3. Select Edit Report.
4. Select Report Properties.



Report Properties
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Data Refresh Options
• Auto Refresh System-Wide Report View Overnight
• Allow Manual Refreshing
Output Options
• Allow Display Report as Calendar
• Allow Users to Render Report Directly on Their Home 

Page
• Highlight Report Name 
Editing Control Options
• Hide Data When Editing Report
• Allow User to Make Private Copies of Report

Knowledge is Power



Report Properties
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• Include Inactive Students
• Final Documents Only
• Active Documents Only
• Include Only the Most Recent Document Per 

Student
• Allow User Filtering Based on Organizational 

Location

Knowledge is Power



Report Privileges
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Administration > Security >Select Security Group > Edit Properties/Privileges  



Report Privileges
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• Create Private Standard Reports
• View Public Standard Reports
• Create Edit Public Standard Reports
• Admin Public Reports
• View Advanced Reports
• Share Private Reports

• Allows users to share their private reports 
with specified Security groups.

• Publish Shared Reports
• Allow users to share their private reports but 

also publish them to the home pages of 
other users.

Knowledge is Power



Reporting : Manage Report 
Security
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Report Security
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Reporting > Standard Reports > Select Report > Edit Report > Security 



Reporting: Utilities 
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Move Reports to Specified Category
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Reporting > Standard Reports > Utilities > Move Reports to Specified Category  

Knowledge is Power



Set Reports Properties 
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Reporting > Standard Reports > Utilities > Set Report Properties 

Knowledge is Power



Delete Reports
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Reporting > Standard Reports > Utilities > Delete Reports 

Knowledge is Power



Delete Reports
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Reporting > Standard Reports  

Knowledge is Power



Download Report Definitions
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Reporting > Standard Reports > Utilities > Download Report Definitions  

Knowledge is Power



Upload Report Definitions
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Reporting > Standard Reports > Utilities > Upload Report Definitions  

Knowledge is Power



Copy Reports
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Reporting > Standard Reports > More > Copy Report  



Reporting Demonstration
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PowerSchool PowerUp Events Page
• Register for any upcoming PowerSchool 

PowerUp Events!

• Events Hub > All Events > PowerUp Events

• PowerUps are currently offered for:

• Classroom (Schoology & Performance 
Matters)

• Unified Classroom Special Programs

• Naviance

• Enrollment

• Talent (Professional Learning, Applicant 
Tracking, Records and Onboarding, 
Perform)

• Unified Insights
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Special Programs PowerUps in 
PowerSchool Community

PowerSchool Special Programs 
Community Page

• Find resources shared by EICs

• View updates

• Access Recordings

• Register for  PowerSchool 
Special Programs PowerUp 
events
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Unified Classroom Special Programs Office Hours

Register for upcoming Office Hours Events!

• Events Hub > All Events > Unified Classroom 
Special Programs Events

• Join us to:
• Connect with PowerSchool experts and peers

• Find the solutions to your pain points

• Learn some insider tips for using Special 
Programs

• Receive answers to your questions in real-
time through our live Q&A forum
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Next Steps and Additional 
Resources
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Special Programs 2023 PowerUp Events and 
Office Hours

March 14: Special Programs PowerUp
March 15 : Office Hours  
Topic: Digital Signature  

April 11: Special Programs PowerUp
April 12: Office Hours
Topic: TBA 

May 9: Special Programs PowerUp 
May 10: Office Hours 
Topic: TBA 

June 13: Special Programs PowerUp
June 14 Special Programs Office Hours
Topic: TBA 



This document is considered PowerSchool Private and hence confidential. It should not be copied, distributed, or reproduced i n whole or in part, or passed to any third-party without PowerSchool written consent. 

Please Share Your 
Feedback!

• You will be asked to take a 
short survey when leaving the 
Zoom Meeting

• Help us help you – We value 
your feedback and use it to 
create future sessions
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Next Steps
• Connect with colleagues in PowerSchool 

Community page.

• Updates will be shared by EICs via in the 
PowerSchool Community Page.

• Monthly email reminder to join our next PowerUp
Meeting.

• Register for Upcoming PowerUps Today!
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Thank you for your Partnership!
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Resources
PowerSchool Community In-Platform User Help 

PowerSchool Community Communications and Calendar 

Special Programs PowerUps 2023 Series Registration Review and Acknowledge 

PowerUp Events (All Products) Digital Signature Details 

Technical Contacts Reporting

Contact Support 

Case Portal Priority Definitions 

Subscriptions and Notifications 

https://help.powerschool.com/
https://docs.powerschool.com/SEPUSR/communications-and-calendar
https://help.powerschool.com/t5/Unified-Classroom-Special/Register-Now-for-Special-Programs-PowerUps-2023/ta-p/452778/jump-to/first-unread-message
https://docs.powerschool.com/SEPUSR/manage-documents/review-and-acknowledge-documents
https://help.powerschool.com/t5/PowerUp-Events/eb-p/PowerUp_Events
https://docs.powerschool.com/SEPUSR/manage-documents/electronic-signatures/digital-signature/manage-signature-requests/digital-signature-details
https://help.powerschool.com/t5/Technical-Contacts/ct-p/TechnicalContacts
https://docs.powerschool.com/SEPUSR/reports
https://help.powerschool.com/t5/Contact-Support/ct-p/Contact-Support
https://help.powerschool.com/t5/Case-Portal-Priority-Definitions/ct-p/case-portal-priorities
https://help.powerschool.com/t5/Getting-Started/Subscriptions-and-Notifications/ba-p/3644
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Resources
Special Programs Release Notes Office Hours Special Programs PowerUps 

Platform Release 22.11.0.0  
Release date:  December 16, 2022 

Office Hours 2020 Series Special Programs PowerUps 2022 
Series 

Platform Release 22.11.1.0 
Release date: January 27, 2023 

Office Hours 2021 Series 

Platform Release: 22.11.2.0
Release date: February 17, 2023 

Office Hours 2022 Series 

https://help.powerschool.com/t5/Unified-Classroom-Special/Platform-Release-22-11-0-0-To-be-Released-December-16-2022/ta-p/450912
https://help.powerschool.com/t5/Unified-Classroom-Special/PowerSchool-Special-Programs-Office-Hours-2020/ta-p/89906
https://help.powerschool.com/t5/Unified-Classroom-Special/Watch-Now-PowerSchool-PowerUps-Special-Programs-2022/m-p/375308
https://help.powerschool.com/t5/Unified-Classroom-Special/Watch-Now-PowerSchool-PowerUps-Special-Programs-2022/m-p/375308
https://docs.powerschool.com/SEPADMIN/release-notes/22-x/special-programs-22-11-1-0
https://help.powerschool.com/t5/Unified-Classroom-Special/Join-us-for-2021-PowerSchool-Special-Programs-Office-Hours/ta-p/122298
Special%20Programs%2022.11.2.0
https://help.powerschool.com/t5/Unified-Classroom-Special/Watch-Now-Special-Programs-Office-Hours-2022/m-p/270390
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Resources: Reporting
Reporting

Office Hours | PowerSchool 
Special Programs - July 16, 2020

Reporting main screen navigation 
basics

Creating Reports When Using the "Review 
& Acknowledge" Feature

Office Hours Recording: Reports -
June 24, 2021

Report creation basics in Special 
Programs

How-To: Reporting - Example 
Document Report

Office Hours Recording: Reports -
Part 2 - July 29, 2021

Profile Reports in Special 
Programs

PowerSchool Special Programs 
PowerUp: Reporting January   

Creating Document Reports in 
Special Programs

Finding profile field names Editing Report columns

Finding Field and Template Names 
for Report Use

Editing the report properties and 
selection formula

How to sort a report
Working With Date Fields in the 
Report Selection Criteria Formula

https://help.powerschool.com/t5/Unified-Classroom-Special/Office-Hours-PowerSchool-Special-Programs-July-16-2020/ta-p/93736
https://help.powerschool.com/t5/Unified-Classroom-Special/Office-Hours-PowerSchool-Special-Programs-July-16-2020/ta-p/93736
https://help.powerschool.com/t5/Unified-Classroom-Special/How-To-Reporting-Navigating-the-Reporting-Main-Screen/ta-p/454441/jump-to/first-unread-message
https://help.powerschool.com/t5/Unified-Classroom-Special/How-To-Reporting-Navigating-the-Reporting-Main-Screen/ta-p/454441/jump-to/first-unread-message
https://help.powerschool.com/t5/Unified-Classroom-Special/How-To-Creating-Reports-When-Using-the-quot-Review-amp/ta-p/456705/jump-to/first-unread-message
https://help.powerschool.com/t5/Unified-Classroom-Special/How-To-Creating-Reports-When-Using-the-quot-Review-amp/ta-p/456705/jump-to/first-unread-message
https://help.powerschool.com/t5/Unified-Classroom-Special/Office-Hours-Recording-Reports-June-24-2021/ta-p/176535
https://help.powerschool.com/t5/Unified-Classroom-Special/Office-Hours-Recording-Reports-June-24-2021/ta-p/176535
https://help.powerschool.com/t5/Unified-Classroom-Special/How-To-Reporting-Report-Creation-Basics-in-Special-Programs/ta-p/455821/jump-to/first-unread-message
https://help.powerschool.com/t5/Unified-Classroom-Special/How-To-Reporting-Report-Creation-Basics-in-Special-Programs/ta-p/455821/jump-to/first-unread-message
https://help.powerschool.com/t5/Unified-Classroom-Special/How-To-Reporting-Example-Document-Report/ta-p/459381
https://help.powerschool.com/t5/Unified-Classroom-Special/How-To-Reporting-Example-Document-Report/ta-p/459381
https://help.powerschool.com/t5/Unified-Classroom-Special/Office-Hours-Recording-Reports-Part-2-July-29-2021/ta-p/192410
https://help.powerschool.com/t5/Unified-Classroom-Special/Office-Hours-Recording-Reports-Part-2-July-29-2021/ta-p/192410
https://help.powerschool.com/t5/Unified-Classroom-Special/How-To-Reporting-Create-Document-Reports-in-Special-Programs/ta-p/455940/jump-to/first-unread-message
https://help.powerschool.com/t5/Unified-Classroom-Special/How-To-Reporting-Create-Document-Reports-in-Special-Programs/ta-p/455940/jump-to/first-unread-message
https://help.powerschool.com/t5/PowerUp-Events/Special-Programs-PowerUps-Back-to-Basics/ec-p/452438
https://help.powerschool.com/t5/PowerUp-Events/Special-Programs-PowerUps-Back-to-Basics/ec-p/452438
https://help.powerschool.com/t5/Unified-Classroom-Special/How-To-Create-A-Document-Based-Report/ta-p/194486/jump-to/first-unread-message
https://help.powerschool.com/t5/Unified-Classroom-Special/How-To-Create-A-Document-Based-Report/ta-p/194486/jump-to/first-unread-message
https://help.powerschool.com/t5/Unified-Classroom-Special/How-To-Reporting-Finding-Profile-Field-Names/ta-p/458320/jump-to/first-unread-message
https://help.powerschool.com/t5/Unified-Classroom-Special/How-To-Reporting-Editing-Report-Columns/ta-p/456882/jump-to/first-unread-message
https://help.powerschool.com/t5/Unified-Classroom-Special/How-To-Reporting-Finding-Document-Template-and-Field-Names/ta-p/458314/jump-to/first-unread-message
https://help.powerschool.com/t5/Unified-Classroom-Special/How-To-Reporting-Finding-Document-Template-and-Field-Names/ta-p/458314/jump-to/first-unread-message
https://help.powerschool.com/t5/Unified-Classroom-Special/How-To-Reporting-Editing-Report-Properties-and-Selection-Formula/ta-p/456917/jump-to/first-unread-message
https://help.powerschool.com/t5/Unified-Classroom-Special/How-To-Reporting-Editing-Report-Properties-and-Selection-Formula/ta-p/456917/jump-to/first-unread-message
https://help.powerschool.com/t5/Unified-Classroom-Special/How-To-Reporting-Sorting-a-Report/ta-p/457934
https://help.powerschool.com/t5/Unified-Classroom-Special/How-To-Working-With-Date-Fields-in-the-Report-Selection-Criteria/ta-p/87344
https://help.powerschool.com/t5/Unified-Classroom-Special/How-To-Working-With-Date-Fields-in-the-Report-Selection-Criteria/ta-p/87344

