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Interest Eligibility

Credentials

Certification/license Skills/Experience

Clearance

Red Flag/Previous 
Employment

Background Check
Other application 

reason
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District 
Involvement
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Who is involved?

ÅMany different roles with different 
responsibilities
ÅSystem Admin
ÅHR Staff
ÅHiring Managers
ÅDepartment Supervisors
ÅBuilding Administrators
ÅAdministrative Associates

ÅHaving defined responsibilities 
will help when deciding what 
filters are needed to be efficient
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Filter Options & 
Viewing Applications
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Levels of Filters

ÅFocus on the right 
applicants, and the right 
information for those 
applicants
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Job Postings

Minimum Qualification 
Screening

Global Security Settings

User Filters

Views & Searches
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User Filters

ωHelp control 
applications that a 
user has access to

Global Security 
Settings

ωHelp control the 
data access on the 
applications that a 
user has access to

Application 
Manager

ωViews help control 
information 
that a user wants 
to see

ωSearcheshelp to
filter that 
information

Viewing Applications
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User Filters

User Filters define 
which applications 
specified users can 
view in the system

Various criteria 
options, and 
ability to add 

custom if needed

Flexibility to 
control timing of 

visibility
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User Filters
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You can select the 
criteria that will filter in 
or out applicants for 
the user to see

Customizing the filter 
allows you to combine 
multiple criteria sets 
in different ways
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Global Security Settings
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ÅHelps control the data 
access on an 
application that a user 
has access to
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Application Manager Overview 

ÅViews

ÅSearches

ÅHighlights

ÅBulk Actions
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ÅCreate custom views & 
searches

ÅSave and share

ÅExport results 

Views & Searches
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Examples
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Filters & Uses

Common Filters

ÅJob Category

ÅLocation
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Common Filters

ÅApplication Status

 

Filters & Uses
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Filters & Uses

Common Filters

ÅPrescreen rating

ÅBackground check status
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