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• Project Manager Name

Welcome to the Unified Talent
PowerSchool PowerUp!

August 2023



Today’s Agenda
• Welcome

• Back To School Resources

• Professional Learning New PD Administration

• Breakout Rooms
• Applicant Tracking

• Employee Records

• Perform

• Professional Learning

• SchoolSpring

• SmartFind Express
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Back to School 
Resources
• Primary Point(s) of Contact

• Customer Success Manager

• Account Owner

• Something isn't working
• Support Case

• Need help with Best Practices
• Education Impact Consultant

• Strategic Solution Consultant

• Need Training
• Customer Education
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Professional Learning
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New PD Administration



The New Professional 
Learning

Self-Serviceability that makes it easy for Professional 
Learning to work for your district

• Configure roles and permissions without asking 
PowerSchool!

• Configure courses and sections without asking 
PowerSchool!

• Configure your Professional Learning without 
asking PowerSchool!

Customers with the New Professional Learning felt it 
was 23% easier to make configuration changes and 
felt they had 30% more autonomy over their 
Professional Learning product.
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The New Professional Learning page 2

The New Professional 
Learning

Modern, intuitive design that is simpler to 
navigate with a familiar PS interface

• Course information all on one page!

• Easier survey creation and management

• Everything you need is one click away on the 
left-side navigation bar

• Look and feel matches your other 
PowerSchool products!

Customers with the New Professional Learning 
created 65% less support tickets than customers 
with the Old Professional Learning.
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Your Talent Education Impact Consultant Team

Sean Vair

Experience:

Classroom Teacher / Dept Coord
11 Years

Educational Technology
8 Years

Stuart Aron

Experience:

Teacher & Coach
32 Years

Educational Technology
4 Years

Cortnie Shaffer
Experience:

Classroom Teacher
5 Years

Assistant Principal
3 Years

Education Technology
1 Year



Your Talent Education Impact Consultant Team

Edie Smith

Experience:

Administrative & Onboarding
2 Years

K-12 HR Software Administrator
4.5 Years

Education Technology
1 Year

Marissa Gonzalez

Experience:

Teacher and Specialist
9 Years

District Level
8 Years

Educational Technology
1 Year

Caitie Moss

Experience:

Teacher and Building Level Tech 
Expert
10 Years

Educational Technology
1 Year
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Breakout Room Topics

• Maximizing Reporting
Applicant 
Tracking

• Targeting Checklists for 
the Start of the Year

Employee 
Records & 
Onboarding

• New Roles Management 
& Scheduled Exports

Perform 
(Product)

• Reporting Basics
Professional 

Learning

• New User Interface
SchoolSpring 

(Product)

• Planning for Success 
in the New School Year

SmartFind 
Express



Applicant Tracking
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Maximizing Reporting



Agenda
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Reporting in Applicant Tracking

Where to Start

Customizing

Questions4

3

2

1



Reporting in 
Applicant Tracking
• Why do you run reports?

• Which reports do you most 
frequently use?

• How often do you run reports?

• How do reports improve your 
hiring practices?
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• Useful built in reports

• Report Sections

• Monitoring

• Hires

• Application Reports

• Recruiting

• How to Create Custom 
Sections

• Deconstruct
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Where to Start



• Report Categories

• Editing Reports

• Description

• Fields

• Filters 

• Sorting

• Schedule

• Sharing

• New Reports

• Custom SQL Report
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Customizing/
Building



Upcoming Events
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Employee Records
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Targeting Checklists for the Start of the Year



Agenda

18

Update

Annual Checklists

Things to include

Options for Bulk Assigning

Questions

4

3

2

1
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Upcoming Release – 23.8.0.0

• Improvements to the PDF Form Builder
• New "Link" Capability to embed links directly on your forms. URLs must 

start with "http://" or "https://"

• The size of the Accessibility Label property has been increased to 2000 
characters

Full Release Notes: Release 23.8.0.0 - August 2023 (powerschool-docs.com)

This release is scheduled for approximately 10:30 PM CT Sunday, August  20th, 
2023.
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https://ut.powerschool-docs.com/employee-records/latest/release-23-8-0-0-august-2023


Reasons to prepare and send Annual 
Checklists

• To have a comprehensive list of things that need to be completed 
when returning for the new school year

• Nice way to welcome staff back

• Compliance needs

• Help make Employee Records a central location for staff paperwork
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Things to consider including

21

• Welcome Letter

• Account Information

• Who to contact for assistance

Letters and Resources

Annual and New Polocies

Review or Update Address



Things to consider including
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• Emergency Contact

• Name Change

• FMLA

• Changes to Benefits

Overview of Available Forms

• Where to locate more info

• Who to contact

• Quick reference information (e.g. Annual Leave, ERP)

Information regarding Benefits
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Bulk Assigning Checklists

Configuration

• Access

• Version

• Full Records

• Security Level

• System Admin or Custom

• Search

• Name, Job Type, Job Title, 
Location, or Hire Date

• Select all

• Select individual

• Assign Due Date

Custom Reports

• Access

• Set Up

• Export settings must be set to 
Collapse data

• Security Level

• System Admin, HR Staff*, or 
Custom

• Filter

• Location or Job Types

• Assign to all results





Upcoming Sessions

• PowerUps:
• Registration Link

• Tuesday, September 12, 2023 at 9AM Pacific/12PM Eastern

• Wednesday, September 13, 2023 at 7AM Pacific/10AM Eastern

• Thursday, September 14, 2023 at 12PM Pacific/3PM Eastern

• Recordings of previous sessions: Records PowerUps

• Office Hours:
• Registration Link

• Wednesday, August 30th, 2023 at 12PM Pacific/3PM Eastern

• Recordings of Previous Sessions: Records Office Hours
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https://powerschool.zoom.us/meeting/register/tJYocO6qrjwvHdCRLh2dufR0T2jY2ohtU3oE
https://help.powerschool.com/t5/Employee-Records-Videos/Register-for-Unified-Talent-PowerUps-Employee-Records-2023/ta-p/453997
https://powerschool.zoom.us/webinar/register/WN_EJmDRObxQIOMUrYU3URz9Q
https://help.powerschool.com/t5/Employee-Records-Office-Hours/Register-Now-for-Employee-Records-Office-Hours-2023/ta-p/453863


Professional 
Learning

August 2023
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Reporting Basics



Agenda
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Staff Dashboard

Course Dashboard

Ad-Hoc Reporting

Reporting in PD Admin

3

2

1

4



Staff Dashboard
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29

Course Dashboard
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Ad-Hoc Reporting
Ad Hoc feature allows users to customize, share and run multiple reports tailored 
to unique permission levels.
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Ad-Hoc Reporting
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Reporting in PD Admin
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Need More Information

Reach out to your CSM and connect with an EIC
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This document is considered PowerSchool Private and hence confidential. It should not be copied, distributed, or reproduced in whole or in part, or passed to any third-party without PowerSchool written consent.This document is considered PowerSchool Private and hence confidential. It should not be copied, distributed, or reproduced in whole or in part, or passed to any third-party without PowerSchool written 
consent.

SchoolSpring 
Updates

May, 2023



This document is considered PowerSchool Private and hence confidential. It should not be copied, distributed, or reproduced in whole or in part, or passed to any third-party without PowerSchool written consent.This document is considered PowerSchool Private and hence confidential. It should not be copied, distributed, or reproduced in whole or in part, or passed to any third-party without PowerSchool written consent.

Agenda
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Welcome

SchoolSpring Updates

General Q/A

Wrap-up

3

2

1

4



SchoolSpring – New User Interface
Modern, accessible, mobile friendly

Highlights

• Dynamic map
• SchoolSpring will direct job seekers to 

consortium or ATS district site*

*Requires new ATS enhanced candidate portal



This document is considered PowerSchool Private and hence confidential. It should not be copied, distributed, or reproduced in whole or in part, or passed to any third-party without PowerSchool written consent. 
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SchoolSpring
New Job Seeker Portal

Highlights:

• Streamlined navigation

• Same SchoolSpring features
• Save Jobs
• Job Alerts
• Single Sign on with Unified Talent 

Applicant Tracking

• In-app walkthroughs, KnowledgeBot

Simplified, modern 
applicant experience

In Controlled Availability



This document is considered PowerSchool Private and hence confidential. It should not be copied, distributed, or reproduced in whole or in part, or passed to any third-party without PowerSchool written consent. 
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SchoolSpring 
Single Candidate Portal
Target Release: Fall 2023

Highlights:
• One login to apply

• ATS Application statuses sync to SchoolSpring 
applicant portal 

• ATS actions (screenings, interviews, job offers) 
sync to SchoolSpring applicant portal

• Applicant profile fields auto populate ATS 
applications

Applicants manage all 
SchoolSpring & ATS jobs in 
one place



SmartFind Express
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Planning for Success in the New School Year



Agenda
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Calendar Update: Bulk Job Modifications

Review Roles and Permissions

Reports to Save or Schedule

Sharing Resources & Training

Questions

4

3

2

1

5



Calendar & Bulk Job Modifications

• Bulk job modifications allows you to block holidays, eachers' works 
days, snow days, etc. When there is already a job booked on that 
day.

• System Configuration>Calendar>Search

• System Operations>Mass Update>Bulk Job Modification Search
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• Select the date

• Select from:

• No Calendar Entry – Removes a 
previously scheduled event

• No Substitute Required – Staff lose a day 
but no substitute is needed to fill

• Holiday – No request off or sub is needed

• Provide it with a unique name

47

Calendar & Bulk Job Modification



Updating System Info
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Profile Basic Information 
Import

Approving Admin Import 
and/or Profile Based 

Approving Admin

Adjusting Necessary 
Parameters

Text Message Job 
Offers



Reports to Save or Schedule



• Displays all job information for the 
administrator’s location(s) for a single day.

• On the report setup page, select the search 
criteria for the report and the data to 
display on the report.

• Enter a name and description

• Can be viewed, saved, or scheduled. 

• Beneficial for location admin to save and 
schedule for M-F at 7 or 8 am. 
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Today’s Jobs



• Displays availability information on all 
substitutes for the current day.

• On the report setup page, select the search 
criteria for the report and the data to 
display on the report.

• Enter a name and description for the report. 

• Beneficial to save and schedule M-F at 7 or 8 
am. 
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Today’s Available Substitutes



Employee Reason Balances

• Displays reason balance information 
on a single employee or on multiple 
employees based on the search 
criteria.

• Based off the Employee Detail 
Report

• Beneficial for Payroll

• Save and Schedule for a specific 
date each month.



• Enables administrators to generate a report 
of the calculated total hours worked by a 
substitute.

• Can be filtered by Location/Group and 
Classification/Group.

• Beneficial for Payroll

• Save and Schedule for a specific date each 
month.
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Substitute Time Worked



Substitute Statistics

• Displays statistics on 
assignment calls, type of 
assignment call, and 
assignment type for all 
substitutes that match the 
search criteria. Must enter 
date range. 



• Report Set Up User Guide

• Admin User Guide- Report Set 
Up
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Report Resources

https://help.powerschool.com/t5/Smartfind-Express-Absence/SmartFindExpress-Report-Set-Up-User-Guide/ta-p/84823?attachment-id=67553
http://c/Users/Caitie.Moss/Downloads/SFE%20System%20Administrator%20reports_set%20up%20User%20Guide%202020.pdf
http://c/Users/Caitie.Moss/Downloads/SFE%20System%20Administrator%20reports_set%20up%20User%20Guide%202020.pdf


Targeted Announcements

• Targeted announcements can be used to communicate with staff 
based on the following groups
• All Users Welcome

• Location

• Sub

• Employee

• Administrator

• All Users Message - This message will pop up on the users screen when logging into SFE. The users will be required to

hit the Acknowledge Message button and the Continue button before moving on

• Administrators>Communications
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Targeted Announcements

57

SFE Web Announcement Message SFE September 27th Office Hours

https://help.powerschool.com/t5/Smartfind-Express-Absence/Smart-Find-Express-Web-Announcement-Message/ta-p/90436
https://help.powerschool.com/t5/SmartFind-Express-Absence/Office-Hours-Announcements/ec-p/456212


Sharing Resources & Booking Training

• Have you set up BOY training for your substitutes?

• Substitute Guide: Text Message Job Offers

• Employee Experience User Guide

• Substitute Bi-Fold
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https://help.powerschool.com/t5/Smartfind-Express-Absence/SmartFind-Express-Substitute-Text-Message-Job-Offers/ta-p/311850?attachment-id=65716
https://help.powerschool.com/t5/Smartfind-Express-Absence/Employee-Experience-Employee-User-Guide/ta-p/228761?attachment-id=52500
https://help.powerschool.com/t5/Smartfind-Express-Absence/SmartFindExpress-Substitute-Bi-Fold-Web-Substitute-UI-https:/help.powerschool.com/t5/Smartfind-Express-Absence/SmartFindExpress-Substitute-Bi-Fold-Web-Substitute-UI-Bi-fold/ta-p/85068?attachment-id=78554Bi-fold/ta-p/85068?attachment-id=78554


Additional Resources:

• Text Message Job Offer Guide

• Services Options:
• Training

• KTO Hours - Customizations
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https://help.powerschool.com/t5/Smartfind-Express-Absence/Operator-User-Guide-Text-message-job-offers/ta-p/400302?attachment-id=89986
https://help.powerschool.com/t5/Customer-Education/ct-p/Training
https://help.powerschool.com/t5/Customer-Education/ct-p/Training
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