H@ PowerSchool

Performance
Matters Online
Testing Platform
Teacher Tutorial



This notebook provides access to
resources to support the
transition to an online
assessment environment.

This tutorial is intended to
support Teachers who have never
logged into the platform, are
transitioning to online Answer Key
Only Tests, and Teachers who
would like to create and
administer online assessments.
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Online Test
Administration



Online Test Administration

ADMINISTER AN ONLINE TEST ON PERFORMANCE MATTERS?

Click on the Tests tab and select Test Center

H‘@ Performance Matters

Test Administration

Testsa  New Test ing

{ TestCenter ,

m OLA Student Admin P& Filter by course type Assessment Category: | Filter
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Scoring

Online Scoring
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Online Test Administration

Click on the Select button in the Administer column.
Click on Release: Online / Paper Based.

Test Center

Tests available for release and scoring
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Creating an
Answer Key Only
(AKO) Test



Creating an AKO Test

WHAT IS AN ANSWER KEY ONLY TEST?

Answer Key Only (AKO) tests allows students to provide their answers
to tests that already exist on paper, and the teachers/administrator
uses the platform for test administration through scan sheets or
Online Assessment (OLA). This allows the user to utilize the platform's
scoring and reporting features.

1 A scannable, paper-based AKO

STUDENT USES A PAPER TEST BOOKLET AND A BUBBLE SHEET

5 A paper-based AKO with Online response

STUDENT USES A PAPER TEST BOOKLET AND ANSWERS ONLINE

3 On online AKO with an Online test booklet

STUDENT VIEWS QUESTIONS AND ANSWERS ONLINE

This session will help the user develop AKO for Online administration for
answers only and AKO for Online Administration with an Online test booklet
if available.
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Creating an AKO Test

STEPS TO SET UP PROPERTIES AND ADMINISTRATION
FOR ANSWER KEY ONLY TEST TO ADMINISTER ONLINE

m»‘? Performance Matters

Reports

STEP 1: Click on Tests from the Dashboard Menu, Edit T Adminiscation

then select New Test [oin e | _

‘ Aszesznl | A Student Admin ”

STEP 2: Complete the Test Properties Tab.
This tab determines who will be able to access the test.

1. Title of Test: Must be at least 10 characters

2. Assessment Category: MUST select Teacher Created from drop down

3. Course Type: Select your course

4. Grade Levels: Select grade level(s) of students who should access the test

5. Performance Band: Select District Default if you have another grading
scale, scroll through and select or create.
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Creating an AKO Test

STEP 3: Complete the Test Administration Tab.
This tab determines when and how the test will
be administered.

The OLA Setting dictates how the students will
experience the test.

Edit Test 2 &

! Private
. Restrict Access to Dovenload Test

— Test Security [High Stakes)

Choose the OLA test options from the Administration tab; Click on ©

Administration Window

Delete Window
Oco

™ o2 lto

Scan Sheets [

Enter/Edit Responzes ]

Limit Test Center Lo

Repnr{mg Gpllﬂﬂﬁ.

Avdit

STEPS TO SET UP THE TEST FORMAT Enter the number of items on your test
FOR AKO TEST TO ADMINISTER ONLINE
Select Answer Set Mumber of ltems
RBE |

‘ABCD

STEP 4: Select the number of items

desired and the answer set.
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Creating an AKO Test

Test Forrmat m Add Answer Set Section
Anzwer Sor Scerlon #1 | ABCD. EFGH v o

'{.
B
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i

Teaim # Latsod Irem Item Answer Correer Answer { Standird Algnmant henn
Wed Tippec Sci Rubric

-3 1 Choice. = | ABCD ~ | | =8 o Ii = FLMARATT | a |

12 , 1 | Choice ~ | aBcD ~| [@] (€| || [*FLMABAS |

13 ! | choice = | | EFGH = | Defete
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ACTEl
5 : |{hmce - ABCD T N
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s

16 1 |-::r||:|i{|: * EFGH * :‘P-(:TFIIS | Deleme

STEP 5: Select the number of items desired and the answer set.

1. The Answer Set is identified

2. The question type is identified as multiple choice which includes multi-select items.
3. The Answer Set can change to accommodate the correct answer.

4. Select the Correct Answers

S. The Standard can be added by typing any component of the standard: MA -Math, LAFS-

ELA, SC - Science, SS -Social Studies, etc.

6. The Standards field will begin with ACT.E, but begin typing the standard aligned to the
test

/. Additional questions may be adding by clicking Add Item

8. Click the Delete to delete an item
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Creating an AKO Test

STEP 6: Save Test and Document Test ID Number

Items Tests Intervention Reports Admin

. Test is under construction /
Edit Test @ NOT Available to students Answer Key Only m

EditT A Test successfully saved will have the
S white check mark with a green circle and

a Test ID number.
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